
	"HOUSING Referral ELIGIBILITY FORM" instructions
	

	MALMSTROM FAMILY HOUSING
	



Should you wish to submit your application for on-base housing in advance, print and complete all forms by clicking "Application & DD1746".  Return them via email to 341ces.housingmanagementoffice@us.af.mil along with a certified copy of orders (all pages and any amendments).  Upon receipt, we will verify your eligibility and info, then send your referral information to Balfour Beatty Communities (BBC) so they can add you to the waitlist. Please include required supporting documentation (listed below).  
ALL Signatures need to be either "DIGITALLY SIGNED" OR "HAND SIGNED"… if digitally signed, certificates from Sponsor's CAC need to be visible for verification purposes.  
[bookmark: _GoBack]Housing Referral Eligibility Form
Second Page
Full Name and Rank at time of application 
Government Email & Personal Email - please write these legibly
Check all that apply:
	Key & Essential - Please note in blank if you are a Squadron or Group Commander, Command Chief, or First Sergeant and what squadron you're assigned to (ie. 341 CES/CC)
	Remote/Dependent Restricted returnee - Fill in the date you left your last duty location before the remote (we'll need both sets of orders - ones sending you from the base prior to the remote as well as a copy of the remote orders sending you to Malmstrom)
	Pending Marriage - member can submit application up to 30 days prior to marriage date - but must show proof of marriage before accepting a housing unit
	Single expectant mother - expecting in the next 30 days (must show proof of delivery date from your doctor)
	Lease/Rent in Local Community - specify date when lease is complete
Questions 1-4 - Please answer and initial each question/statement appropriately
Complete form by signing and dating 

Reminder - ALL SIGNATURES NEED TO BE EITHER "DIGITALLY SIGNED" OR "HAND SIGNED"… if digitally signed, certificates from Sponsor's CAC need to be visible for verification purposes.

Applicants must apply for housing within thirty (30) calendar days after arrival to receive an eligibility date of the “date departed last permanent duty station” or they will be placed on waiting list effective the date of application (walk-in date). The eligibility date is the date in which the applicant is placed on the housing waiting list for purposes of determining priority. Residents that are returning from a dependent restricted assignment will be given credit from the date of their departure for that tour for up to 12 months and must not displace anyone within the “freeze” zone. 

The “freeze” zone refers to the top 10 % of each waitlist, these applicants cannot be bumped (with the exception of approved hardship requests and Key and Essential personnel. Applicants on the waiting list who are bypassed because of a current Lease obligation, or due to other circumstances beyond their control (examples: hospitalization, emergency leave, unavoidable delay in family arrival) will be allowed to remain in the freeze zone.

The DD Form 1746 (Application for Assignment to Housing) and AF Form 4422 (Sexual Offender Disclosure & Acknowledgement Form) are kept on file only with the MHO office per AFI32-6000, and will not be forwarded to the Privatized Owner (Malmstrom AFB Homes).

To learn more on how "MAFB Homes" processes your application, placement on waitlist, and waitlist procedures please go to the On-base Housing (Privatized) section of this website.
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